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Maryland State Archives 
Hall of Records Commission Meeting 

June 6, 2017, 12:00 noon 

Electronic Classroom, Maryland State Archives  

 
_______________________________________________ 
 
Agenda with Details 
 
Call to Order by Chair  

 
Attendees  

      http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000045/hrc_june_2017_attendees.pdf 
 

Opening Remarks/Special Announcements  
 
Special Guests 
 
          Ms. Faye Matthews, Deputy State Court Administrator 
          Ms. Jean Russo, President, Friends of the Maryland State Archives 
  
Reports & Minutes of Previous Meetings  

 
     Hall of Records Commission Meeting Minutes, November 16, 2016 

           http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000045/hrc_nov_2016_minutes.pdf 
  
Special Meetings, Advisory Boards & Celebratory Events Held 
 
December 3, 2016: Elaine Rice Bachmann and Archives staff assisted with the State House by Candlelight 
Open House festivities. 
 
February 6, 2017: Staff members and volunteers conducted the Archives’ first Virtual Brick Wall session, 
allowing out-of-area participants to confer with our researchers remotely. 
 
March 24, 2017: Tim Baker, Elaine Rice Bachmann, Catherine Rogers Arthur, and Chris Kintzel attended the 
State House Trust Maryland Day celebration and the commemoration of the installation of the portraits of the 
Lords Baltimore in the State House. 
 
March 25, 2017: Archives staff provided guided interpretation of the Maryland State House exhibits and 
historic rooms in commemoration of Maryland Day. 
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April 29, 2017: The State House Office of Interpretation hosted the State House and its grounds as a site on 
the Maryland House and Garden Pilgrimage.  Catherine Rogers Arthur, Mimi Calver, and Elaine Rice 
Bachmann served as guides. 
 

Proposed Action by the Commission: motion to approve the minutes (as amended, if amended), 
and recognition of the special meetings of the Commission as defined by standing resolution. 

 
Records Retention & Disposal 
 

Retention Schedules: 
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000045/hrc_schedules_6june2017.p
df 
 
Disposal Certificates:  
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000045/hrc_disposal_6june2017.pdf 
 
Proposed Action by the Commission: motion to approve the Records Retention and Disposal 
Schedules as presented. 

 
State Archivist's Report 
 

Chronology of staff activities since the last meeting 
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000045/hrc_june6_2017_chronology.
pdf 

 
            2017 MD General Assembly - Legislation 
 
Senate Bill 44 - Records Management and Preservation - State Units and Public Officials - Responsibilities 
Modelled after legislation relating to Public Information Act requests, SB 44 requires each head of a unit of 
State government to designate a records officer from its executive staff to develop and oversee a records 
management program and serve as liaison to MSA and the Records Management Division of the Department 
of General Services. The bill also clarifies the types of records that may be transferred by a public official to 
MSA and requires specified documentation.  

 
House Bill 148 - State Archives - Care of Fine Art or Decorative Art - Procurement Exemption 
HB 148 provides a general exemption from the state procurement laws and regulations for services relating to 
the preservation, conservation, proper care, restoration, and transportation of fine art that is in the custody of 
the Commission on Artistic Property. 
 
House Bill 78 - State Government - Maryland Manual - Revisions (Maryland Manual Modernization Act) 
Sponsored by Delegate Marc A. Korman and Senator Robert A. Zirkin, HB 78 repeals provisions requiring the 
Maryland Manual to be published in print every two years and requires that it be published exclusively online. 
As provided in the State budget, the Maryland State Archives must update the Manual as necessary to 
maintain its accuracy and annually preserve an electronic version of the Manual that contains all of the 
changes made in the preceding year. To the extent practicable, the State Archivist must provide outreach to 
public schools, public libraries, and the general public to increase awareness of the availability and content of 
the Manual.  
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            Strategic Planning 

In March, the Archives launched an internal strategic planning program to produce agency wide documentation 
of present duties to prioritize core functions and resource allocation and to define future goal-setting.  This 
initiative is being led by staff members Nancy Sheads and Emily Oland Squires in consultation with the State 
Archivist and Deputy State Archivist.  The strategic planning effort will systematically collect input from all staff 
and document duties, processes, and requirements as we move forward with both short and long-range 
planning.  

 

            Remediation Project 
 
The first and second phases of the mold remediation project have been completed, with the building’s humidity 
level stabilized and all interior spaces inspected, cleaned, and tested for air quality.  The first phase of the 
project focused on stabilizing humidity levels, the second on cleaning the building’s interior and making 
preventative upgrades where necessary.  This entailed sealing and cleaning all staff and public spaces, 
filtering particulates using air scrubbers, and conducting tests to ensure air quality was within acceptable 
parameters.  The main criteria for acceptable airborne aerosol levels was that the indoor sample results should 
contain fewer or similar total mold spores than the outdoor sample results.  Core samples of the concrete slab 
were taken for indications of moisture penetration and a determination made that the slab in the Search Room 
and the classroom hallway should be shot blasted, sealed with epoxy, and recarpeted.  Stack areas received 
targeted cleaning of containers, with every container in the first floor stacks vacuumed on air beds.  Though 

3 



 

summarized briefly, this work represented five months of intensive effort on the part of DGS project managers, 
lead contractor PBI Restorations and the many subcontractors they supervised, and the Archives’ staff. 
 
The third phase began in March 2017, with work on the building envelope and the HVAC system.  This phase 
is ongoing,  Repairs have already been made to the building envelope, including brickwork and repairs to the 
gutters and roof.  The HVAC system will undergo an extensive upgrade, with discussions concerning the 
existing mechanical and electrical system components and how they relate to the design of the new system 
currently under way.  Our thanks to the Department of General Services for their outstanding management of 
this complex project. 
 
Appraisal and Description 
 
            Records Management Initiative Update 
 
We are happy to report that in this past legislative session the General Assembly passed SB 44, Records 
Management and Preservation – State and Local Government Responsibilities.  In past meetings we’ve 
reported on the Archives’ and the Department of General Services’ Records Management Division’s joint 
initiative to address challenges brought on by a general decline in the quality of records management practices 
across the state. One element of this initiative was our recommendation that the legislature consider revising 
laws on records management, particularly as it relates to record officers.  Senate Bill 44 specifies that each 
agency head shall appoint a senior staff member as records management officer to ensure that records 
management requirements and procedures are followed.  It requires that record series inventories be created 
and maintained, updates provisions for the transfer of permanent records to the State Archives, and stipulates 
that series inventories accompany any records so transferred.  The Archives and the Department of General 
Services Records Management Division will collaborate to inform all State agency heads and county and 
municipal representatives of this new law. 
 
            Shelf Read Completion 
 
Archives staff have completed the shelf read which we first reported on at the November 2015 meeting. 
Covering all government records stored at our Annapolis location, staff compared finding aids to the items on 
the shelf to detect any discrepancies.  As a result of this shelf read we properly re-shelved previously 
mis-shelved items and corrected a number of finding-aid errors.  We also identified other projects for staff to 
address, such as record series that require conservation and re-boxing and/or re-labelling.  Moreover, the shelf 
read highlighted areas in which a rearrangement of containers will make space available for additional records.  
 
            Probate Project Update  
 
The Archives has been participating in a multi-year project with the Maryland Registers of Wills Association, 
the Office of the Comptroller of Maryland, and the FamilySearch organization to re-box, index, and scan 
Maryland probate records from the 1600s through 1940. Resources for this project recently increased with 
FamilySearch committing two additional cameras to the project, bringing the total number of cameras to four. 
Six full-time volunteers serve as scanners while also supervising more than 20 volunteers who work as 
document processors. Apart from a small number of records requiring conservation, scanning is complete for 
bound volumes and loose papers from Caroline and Carroll counties and for bound volumes from Baltimore 
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County and Baltimore City. Scanning is now underway for bound volumes from Howard, Anne Arundel, and 
Cecil counties and for loose papers from Baltimore County. 
 
            Mining Map Scanning Project 
 

The Maryland State Archives has partnered with the Abandoned Mine Land 
Division of the Maryland Department of the Environment, the Maryland 
Environmental Service, the Maryland Geological Service, and the Office of Surface 
Mining of the U.S. Department of the Interior to preserve and make accessible 
early maps of mines in Allegany County.  The project covers 128 mining maps 
from the mid-1800s through the early 1900s. Archives staff clean maps by 
sweeping them for loose dust and then using a special dry cleaning sponge to 
remove ingrained dirt while retaining any intended pencil markings.  Staff also 
flatten the maps with humidity or weight and mend tears and tattered edges. The 
maps then are scanned and rehoused for long-term storage.  The Abandoned 
Mine Land Division will georeference the images, aligning the images of the maps 
to their physical location on Earth.  All agencies involved will receive a copy of 
these historic images, and the Archives will make the images available online 

through its Special Collections website.  This project is being funded by a federal grant through a cooperative 
agreement with the Office of Surface Mining.  
 
            Department of Vital Records Scanning Project 
 
The Archives has partnered with the Division of Vital Records and iScan, a unit of Humanim and part of the 
Maryland Works network, to scan and transfer to the State Archives much of the Division’s vital records 
content.  An estimated one million images will be scanned, including death certificates and marriage 
certificates spanning 2002-2014.  In addition to receiving a copy of the images to retain in our permanent 
repository, the Archives will also receive copies of the electronic indexing for these records so that it can be 
preserved as well. 
 
            Web Archiving 
 
One topic of great interest to archivists today is web archiving, as the nature of the Internet makes archiving 
online information very difficult. Websites are dynamic accumulations of interrelated data and their content and 
structures are updated frequently, with superseded information often lost. At the same time, the Internet is the 
public face of government, providing access to important State and local government laws, reports, 
publications, and records which require preservation.  The issue of web archiving is therefore of great interest 
to the Archives, and we’ve been collaborating with archivists across the country to investigate the issues 
specific to web archiving.  Archives staff members Christian Skipper, Megan Craynon, and Chris Schini 
published an article, “Web Harvesting at the Maryland State Archives”, on the Council of State Archivists’ State 
Electronic Records Program Highlights website.  Christian Skipper also contributed to the National Digital 
Stewardship Alliance's 2016 Web Archiving Survey Report and was a presenter for the "Archive-It Advanced 
Training Webinar: Access to Web Archives," demonstrating the Archives’ web page search for our web archive 
at http://msa.maryland.gov/msa/homepage/html/archive.html. 
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Commission on Artistic Property 
 
At the Commission’s most recent meeting, at the State House on May 10, Matthew Lalumia was recognized by 
staff and the members for his 20-year service as Chair. Under Matt’s leadership, the Commission has 
overseen numerous advancements in the professional management of the State’s art collection, including the 
adoption of a Collections Management Policy and the establishment of subcommittees for acquisitions and 
loans. A framed reproduction of Thomas Wilmer Dewing’s Lady with a Fan, one of the masterpieces of the 
Peabody Art Collection, was presented to him in appreciation.  
 
In January, just prior to the start of the General Assembly session, portraits of the first four Barons of 
Baltimore- the Calverts- were installed in the rotunda of the State House.  Lords five and six subsequently were 
installed on the north and south walls of the grand staircase, adjacent to Washington Resigning his 
Commission,  in time for a celebration of Maryland Day on March 24. The Governor, Lieutenant Governor, 
Senate President, and the Senior Curator and Director of Artistic Property spoke to the assembled group of 
legislators, leaders of the Enoch Pratt Free Library, project partners, and members of The Society of the Ark & 
the Dove, including descendants of the Calverts. The Artistic Property Commission was presented with a 
Governor’s Citation. 
 
Other projects underway include plans for exhibit of an 18th-century marble bust of Benjamin Franklin from the 
Peabody Art Collection in the Archives Room at the State House. The bust, most recently exhibited at the 
Palace of Versailles for the exhibition, “Versailles and the American Revolution” (2016), will be placed beside 
interpretive information about the dome and its lightning rod, which was designed to Franklin’s specifications. 
 
A revised Collections Management Policy was approved at the Fall 2016 meeting of the Commission on 
Artistic Property. One change made provision for the removal of objects from the inventory of artistic property. 
The Commission is reviewing a large group of items for removal that do not meet the standards of what 
constitutes artistic property, such as reproduction photographic prints, canvas “art” prints, posters, and modern  
frames. Removal of these objects is a matter of ‘housekeeping’ and will remove items from the inventory that 
never should have been added to the State art collection. These items will remain the property of the State. 
 
The Rolling Run storage facility is ready to be outfitted with specialized shelving, cabinets, painting screens, 
and storage units to properly store the State art collection and certain items from Special Collections. The 
Archives is in the final stages of vendor selection for these units, and fit-out is expected to occur over the 
summer of 2017. 
 
Three beautiful new pieces of furniture have been 
commissioned by The Foundation for the Preservation of 
Government House. Inspired by traditional Maryland furniture 
forms of the 18th and 19th centuries, Eastern Shore craftsmen 
McMartin & Beggins, are creating hand-made furniture for 
Government House. A center table and two sideboard tables 
are being made.  They will incorporate wood from the historic 
Wye Oak, which fell in 2002. Both will be completed and 
installed in the Drawing Room later this year. At right, Jim 
McMartin is shown laying out the top of the center table, which 
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